 Europass Curriculum Vitae Personal information First name(s) / Surname(s) Laura DABIJA Address(es) Str Aleea Muscel nr 14, bloc B6, sc A, et 1, ap 4, Cluj-Napoca, jud Cluj Telephone(s) 0742613555 E-mail Dabija laura@gmail com Nationality Romanian Date of birth June 11 , 1989 Gender Female Desired employment / Occupational field Audit, Management, Marketing, Customer Service , Sales Work experience Dates Occupation or position held Main activities and responsibilities Name and address of employer Type of business or sector Aug 2011, September 2012 General Volunteer Create posters and storefront design, provide support and information to clients, receive money for the store's goods, reimbursement in certain cases, packing items purchased, providing discounts for holders of tickets British Red Cross and so on (for 4 months I met similar responsibilities of a cashier), prepare a stock every week for commodity arrived at headquarters, sizing and pricing donated goods British Red Cross, 70 Albany Road, Cardiff, Wales, United Kingdom Charity, ONG Dates Occupation or position held Main activities and responsibilities Name and address of employer Type of business or sector June 2011, July 2011 Assistant Import-Export Manager Ensuring a continuous dialogue between partners in order to avoid any kind of problems with allocated suppliers, analyze and ensure implementation of work procedures imposed by external suppliers, liaising between the Manager and external suppliers, verification of compliance with laws regarding export documents and paperwork, organization work, verification of proper and timely tax calculation at customs, provide a direct link between representatives of REMAT company and customs, customs personal and transportation companies S C REMAT Iasi S A Construction, Metal recycle Education and training Dates September 2011 - April 2013 Title of qualification awarded Master in 'Management and Development of International Financial Systems' Principal subjects/occupational skills covered Corporate Finance, Corporate Governance, Multinational Operations In Finance And Banking, Issues in International Management, Management and Accounting Research Methods, Comparative Study of Financial Systems in Developing Countries and conducting a comprehensive research of approximately 20,000 words on a topic of personal interest during the course My dissertation's topic I'm currently working on is "Analysis of Effectiveness of the mandatory code: a critical comparison between Sarbanes-Oxley Act in USA and India's Clause 49' Name and type of organisation providing education and training University of Glamorgan Dates Sept 2008- June 2011 Title of qualification awarded University degree in 'International Business Relations' Principal subjects/occupational skills covered Fundamental knowledge not only regarding the state of the local economy described in courses such as Microeconomics, Accounting, Finance, Geography, Marketing and Management, Statistics and Econometrics, but it also gave me the basic knowledge for a better understanding of the global economy by undergoing classes such as Geopolitics, Marketing and International Management, Techniques and Operations for Foreign Trade Name and type of organisation providing education and training Academy of Business Studies Bucharest Mother Tongue Romanian Other language(s) Self-assessment Understanding Speaking Writing European level (*) Listening Reading Spoken interaction Spoken production English C1 Proficient user C1 Proficient user B2 Independent user B2 Independent user B2 Independent user Spanish B2 Independent user B2 Independent user B2 Independent user B1 Independent user B1 Independent user (*) Common European Framework of Reference for Languages Social skills and competences Self-motivated, able to work well in teams, confident in handling new tasks, ability to establish and maintain good working relations with people of different national and cultural backgrounds, responsible, open-minded, listener, tolerant, honest Organisational skills and competences Able to do strategic planning with great attention to details, understands how to acquire needed resources, able to manage change, deep understanding of the design process from initial concept to end product Technical skills and competences ECDL Computer skills and competences Windows, Microsoft Office (Excel), Oracle Date-base understanding, IBM SPSS statistics 20 Artistic skills and competences Good ear for music, Dancing abilities Other skills and competences Hobby: reading, traveling, fashion, visual art Sport: swimming, basketball, tenis Driving licence In the process of obtaining a driving licence Page 1/2 - Curriculum vitae of Surname(s) First name(s) For more information on Europass go to http://europass cedefop europa eu (c) European Union, 2004-2010 24082010 